
 

 

The process for students to apply to- and be nominated for- College awards and 
fellowships utilizes both IU Scholarships and MANTIS. This guide breaks down the stages 
of application for Directors of Graduate Study and graduate staff who help facilitate the 
application process for their departments.  

Please note that for IU Scholarships, the College Finance Office has many helpful guides 
and Q&A information available on a dedicated IU Scholarships page.  

 

Click here to access those materials. 

 

Departmental Procedures for College Fellowship & 
Award Competitions in 2025-2026 

 

https://scholarships.indiana.edu/future-scholars/iu-scholarships/index.html
https://graduateapps.webhost.iu.edu/index.cfm
https://finance.college.indiana.edu/IUScholarships/index.html


Step by step process 

 

For students: Eligible graduate student applicants will be able to search for the College 
graduate fellowship & award competitions as applicable in IU Scholarships through their 
home department. Each department has its own application portal for College award 
competitions that its students are eligible to apply for. 

Example: Fall 2025 travel award, student view. 

 

For departments: In IU Scholarships, you should see the “IUB-College Graduate Office 
[Award Name]  – [DEPT]” among your other department-level Fellowship competitions. 

Example: Fall 2025 travel award, department view. 

  

IN IU SCHOLARSHIPS: 

1. Where students find the fellowship 



 

Eligible graduate student applicants will submit their application materials directly into IU 
Scholarships. The deadline provided for students in IU Scholarships will be the deadline 
which departments set for students to submit their awards. There is a default 10-day lead 
time between the student submission deadline and the department nomination deadline 
(weekend deadlines are accounted for). This lead-time allows departments to review 
applications for nomination. 

• To change the application deadline for your department from the default 10-day 
lead time, fill out this form from the College Finance webpage about IU 
Scholarships. 

 

 

Example of where on the change form you can request to modify dates.  

IN IU SCHOLARSHIPS: 

2. Applications & deadlines for College competitions 

https://iubcollfinance-fireform.eas.iu.edu/online/form/authen/coasnewopp
https://finance.college.indiana.edu/IUScholarships/index.html


 

To conduct review of a department’s applicants to College fellowship awards/ 
competitions, departments can either review using IU Scholarships (3A) or pull application 
materials for FERPA-compliant faculty to review outside of IU Scholarships (3B). Note that 
you will need your department’s OA Lite to assist with either process. 

 

OPTION 3A: Reviewing in IU Scholarships. Departmental reviewers (often, a faculty 
committee) can be assigned in IU Scholarships to review applications to specific 
applications. There is a default applicant-reviewer end date of the same day nominations 
are due to the College Graduate Office.  

• To change the reviewer deadline for your department, fill out this form from the 
College Finance webpage about IU Scholarships. In the screenshot provided for 
step 2, departments would instead select “Reviewer Open/Close Dates”. 

To learn more about how Reviewers are assigned and submit reviews, click these links 
for more information: 

• New reviewer request form 
• Assign application to reviewers (BAM guide) 
• Reviewer guide (BAM guide) 

Departmental reviewers report their selected nominees for College awards to the Director 
of Graduate Studies and the designated OA Lite for the department. 

 

OPTION 3B: Reviewing outside of IU Scholarships. The department’s designated OA Lite 
can download application materials for departments to conduct their review outside of IU 
Scholarships if that is departmental practice.  

To learn more about how OA Lites can download applications to share with reviewers, 
click these links for more information: 

• Applicant Opportunity Report - all applicants (BAM guide) 
• View & Download Student Applications - individual application (BAM guide) 

IN IU SCHOLARSHIPS: 

3. Faculty Review for Submitted Applications 

https://iubcollfinance-fireform.eas.iu.edu/online/form/authen/coasnewopp
https://finance.college.indiana.edu/IUScholarships/index.html
https://iubcollfinance-fireform.eas.iu.edu/online/form/index/coasnewrev
https://finance.college.indiana.edu/IUScholarships/assign-application-to-a-reviewer1.pdf
https://finance.college.indiana.edu/IUScholarships/Reviewer-Instructions1.pdf
https://finance.college.indiana.edu/IUScholarships/Reporting-Instructions.pdf
https://finance.college.indiana.edu/IUScholarships/View-and-Download-Student-General-Application.pdf


The designated OA Lite for the department will download the application materials of the 
nominees selected by the faculty reviewers. The OA Lite may then provide the application 
materials to their DGS and graduate staff, who can submit the nominations in MANTIS. 

To learn more about how OA Lites can download individual applications for 
nomination submission: 

• View & Download Student Applications - individual application (BAM guide) 
o NOTE steps 13-15: For nominations to College Graduate Office award 

competitions, save only the pages from “Opportunity Specific Questions”. 
The sections “General Application” and “Imported information” can be left 
out of the download. You can select “custom” for page range. 

This is the end of the department’s use of IU Scholarships for College fellowship/award 
competitions. Nomination submission occurs on MANTIS and is submitted by the DGS or 
graduate staff, depending on department procedure. Proceed to MANTIS and look for the 
dropdown titled “Awards” and click on it.  

 

You will arrive on an award page that looks like this. Click “Submit Application” and follow 
step #5 once per nomination. 

  

FROM IU SCHOLARSHIPS TO MANTIS: 

4. Download Application Materials of Nominees 

https://finance.college.indiana.edu/IUScholarships/View-and-Download-Student-General-Application.pdf


 

Nominations are submitted by the DGS or graduate staff in MANTIS using the following 
steps. 

1. Enter the 10-digit university ID of your nominee. 

 

2. Enter the department’s rank of the nominee and any additional field-entry 
information from the nominee’s application. Upload the application.  

 

3. Submit!   

IN MANTIS: 

5. Submitting nominations in MANTIS 



 

The Associate Dean for Graduate Education and a competition review committee will 
make award selections during internal review of the combined pool of nominees. 
Department Directors of Graduate Study and graduate staff will be able to view the status 
of all submitted nominations for each award in MANTIS. The four possible statuses are: 

S: Submitted – the department has submitted the award. 
R: Review in Progress – the committee is reviewing nominations. 
A: Awarded – the nominee has been selected to receive the award. 
D: Denied – the nominee has not been selected to receive the award. 

The graduate student nominee and the submitter of the award in MANTIS will receive an 
email from MANTIS to report the outcome of their nomination: 

1. Awarded Applications: The nominee and submitter will receive an email 
congratulating them and sharing the details of the award. 

2. Denied Applications: The nominee and submitter will receive an email informing 
them that their application was not selected for an award this competition. 

 

 

The College Graduate Office will post the award in IU Scholarships. If applicable to the 
award, tuition and fee remission will be included as a part of this award. The award will 
disburse to the student’s Bursar directly during the appropriate semester.  

 

For any questions regarding College fellowship competitions, please email 
collgrad@iu.edu and address Robert Girard, the Director of Graduate Admissions. 

IN MANTIS: 

6. Award Notifications & Award Records 

IN IU SCHOLARSHIPS: 

7. Posting of Awards 

mailto:collgrad@iu.edu

